HOHCy"bTAHTn n |-0C IMpurnamaem Bac npunsars yuactue B BeOMHape

N e o ke «IKcnmpecc-ceMUHAP MJIS MOJb30BaTeJIs
no ApxaHrenbcKoi o6nacrtu Kouncyasranrlliaroc. ba3oBblii ypoBeHb)

13 nosiopst 2025 r
10.00 - 12.00

s xnnentoB Koncynprant Ilntoc ApxaHnrensck - OecrjiaTHo

Cunuxkep: [TABJIEHKO Jlunus BrnagucnaBosHa, npenoaBatens yaeOHoro nentpa Koncynsrantlhiroc
ApXaHresbCK.

CeronHsa HU OJHOMY CHELMATUCTY HE 00OWTUCH 0e3 NMpo(dhecCHOHAIBHOIO0 MHCTPYMEHTA Ul paboThl ¢
npaBoBoii mHGpopmanueil - cucrembl Koncynprantllmtoc. Ha nanHOM cemuHape-mpe3eHTaluu OyayT
paccMOTPEHbI OCHOBHBIE IPUHIUIIBI PAOOTHI C CUCTEMOIA.

Otot BeOuHap OyneT MHTepeceH, Aaxe ecnu Bel umeere onbIT pabotsl ¢ cuctemoil Koncynpranrlltoc,
HO XoTenu OBl y3HaTh 000 BCEX €€ BO3MOXKHOCTSX JIJISI MAKCUMAaIbHO A(PPEKTHBHOTO HCIIOIB30BAHUS B
npodeCcCHOHATBHBIX LENSX.

IIporpamma cemuHapa:

 CnenManbHble BO3MOKHOCTH CUCTEMBI JUIsl KaXKI0T0 110JIb30BaTENs;

» Kak onepaTuBHO y3HaBaTh O HOBBIX JJOKYMEHTAX B 3aKOHOJATEIILCTBE 10 HHTEPECYIOILIEH TEME;

* CexpeTbl IpaBUIIbHBIX 3apocoB B bricTpom noucke u Kaprouke noucka;

* [Tonck KOHKPETHOTO AOKYMEHTA UJU ero PparMeHTa;

* Ha uro o6paruth BHUMaHue, YTOOBI IPaBUIILHO IPUMEHUTh HOPMATUBHBINA JOKYMEHT

* AHaIM3 TEKCTa JOKyMEHTA: CIIPABKa, IPUMEYAHUs B TEKCTE U Ha NIPaBOU MaHEIH, TUIIEPCChUIKH.
[Tone3nast nononHUTENbHAS UHPOPMAIIHS K pparMeHTaM JOKYMEHTa (3HAUKU <i>);

* PaboTa ¢ TeKCTOM JIOKYMEHTa: KaK pacredaraTh, COXpaHUTh, ckonuposate B WORD, oTnpaBuTh 1o
3J.IIOYTE, BBIAEIUTh MapKepaMH HYKHbIE (parMeHTHI U JIp.

+ Kak ObICTpO MpOBEpUTH, KOT/1a ObUIN BHECEHBI MTOCTIEIHUE U3MEHEHUS B BaXKHbIN [t Bac 10KyMeHT, u
KaKue MIMEHHO U3MEHEHMUS;

 Kak pemmTh npakTU4ecKuil BONIPOC, CBA3AHHBIN CO CTaTbel 3aKOHA, €CJIU NPSIMOI0 OTBETA C CaMOM
CTaThe€ HET;

* beIcTpBIit MOUCK MH(OPMAIUH 10 BOIPOCY ¢ MOMOIIBIO (PUPMEHHBIX aHAIUTHYECKUX MaTepHaloB
Koncynsrantlntoc;

* Kak He nmponycTuTh U3MEHEHUsI B BaXXKHOM JUIsd Bac 1oKkyMeHTe (aBTOMaTHUeCKUe MpeaynpexIeHus 00
M3MEHEHHUSX B BaXKHBIX JOKYMEHTAaX);

* Kak coxpaHuTh HaiiJIeHHbIE TOKYMEHTBI, YTOOBI OHU BCETja ObLIM MO PYKOH (OpraHu3aiys JMYHOTO
pabouero MpoCTpaHCTBa ¢ MOMOIIBIO Otoka "M30panHoe": ycTaHOBKA 3aKJIaJI0K, CO3aHUE TIATIOK C
noI00pKaMH JJOKYMEHTOB)

B pe3yabTare Bl

* TOJIYYUTE MPAKTHUYECKUE PEKOMEHIAIMH MO MOUCKY JOKYMEHTOB B cuctreme Koncynerantllntoc;

® HAYUYUTECHh UCIIOJIB30BaTh PA3JIMYHBIC HHCTPYMCHTBI CUCTEMBI ITPpH PEIICHNHW KOHKPETHBIX 3a1a4;

* TpuoOpeTeTe HABBIKK aHAM3a MPaBOBOW WHGOPMAIUH;

* y3HAETe O BO3MOXXKHOCTSX COXPAaHEHUsI pPe3yIbTaTOB paOOThI, B TOM YHCIIE TIPH OPTaHU3alUHA CBOETO
pabodero mpocTpaHCTBa B CUCTEME.
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